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padoThI 001ero coopanusi pabOTHUKOB

MBOY COII um. B.T. YepnoBa 1. Bepxuee YecHouHoe

1. O0mme moJ10KEeHUA

1.1. Hacrosimuii pernamMeHT pazpaboTaH B cOOTBeTCTBHH ¢ DepepanbHbiM 3akoHOM 0T 29.12.2012
Ne 273-®3 «O06 obpazosanuu B Poccuiickoit @enepanun», ycraom MbOY COIIl um. B.T. YepHoa
1. Bepxuee UecHouHoOE.

1.2. PernaMeHT ycTaHaBJIMBAET NOPSII0K OPraHU3alluH AEATEIbHOCTH 0011ero coOpaHus pabOTHUKOB
MBOY COIII um. B.T. Yepnosa 1. Bepxuee UecHounoe (nanee — oOpa3oBaTelbHas OpraHu3aIis).
1.3. OGmmee cobpanue paOOTHUKOB SBJISIETCS MOCTOSHHO JIEHCTBYIOIIUM KOJUIETHAILHBIM OPTraHOM
yopaBjieHus: 00pa3oBaTeIbHOM opraHu3anuu. B coctaB o0miero coOpaHus paOOTHHUKOB BXOJSAT
paOOTHHUKH, 7151 KOTOPBIX paboTa B 00pa30BaTeIbHONW OpraHU3aIiK SBISETCS OCHOBHOM.

2. Opranusanus pa6oTbl 001ero coopaHusi palOTHUKOB

2.1. TlepBoe 3acemanue oOmiero coOpaHus paOOTHHUKOB IOCIE €ro CO3JaHMs, a TakkKe MepBOe
3acelaHre HOBOTO COCTaBa oOmmero coOpaHus paOOTHUKOB CO3BIBACTCS PYKOBOJIUTEIEM
o0pa3oBaTeNbHON OpraHM3aluu He mo3faHee 7 (ceMu) paboumx JHEW MOCie CO3MaHHs OOIIero
coOpaHusi paOOTHUKOB WM M30paHus HOBOT'O COCTaBa OOIIEro coOpaHUs paOOTHUKOB, KOTOPBIN
BEJIET 3ace/laHne A0 U30paHus mpeaceaaTens o0mero coopanus pabOTHUKOB.
2.2. PykxomojicTBO 00mMM coOpaHreM paOOTHHKOB OCYIIECTBIISICT TMpelceaareib. BeneHue
MPOTOKOJIOB 00Iero coOpaHuss pabOTHUKOB OCYIIECTBIseTcs cekperapem. [lpeacenarens u
CeKpeTaphb 00mIero coOpaHusi paOOTHUKOB BBIMOJHSIOT CBOU OOS3aHHOCTH Ha OOIIECTBEHHBIX
Hayajax.
[Ipencenarens:

e OpraHU3yeT JeATEIHHOCTh OOIIETro COOpaHus;



e wuH(OpPMHUPYET UICHOB OOMIETO COOpaHUs O TIPEACTOAINIEM 3aceJaHud B TOPSIKE,
npeaycmorpeHHoMm ycrasom MBOY COI um. B.T. Yepnosa 1. Bepxuee UecHouHnoe u
HACTOSIIUM PETJIAMEHTOM,;

e OpraHM3yeT MOJATOTOBKY U MPOBEICHHUE 3aCEIaHus;

e OIpenessieT MOBECTKY 3ace/IaHus;

e KOHTPOJIMPYET BBIMOJHCHHUE PECIICHUH.

2.3. 3acenanus oOuiero cobpanusi paOOTHUKOB MPOBOASTCS € MEPUOAUYHOCTHIO, YCTAHOBICHHON
ycrasoM MBbOY COIII um. B.T. YUepnosa 1. Bepxunee YecHouHoe.

2.4. 3acenanus o6mero coopanusi pabOTHUKOB MOTYT IMPOXOJIUTH B (hopMe KOH(DEPEHII-CBS3H.

2.5. Has3zacemanus oOmero coOpanus paOOTHHUKOB MOTYT OBbITh HPUIJIAIICHBI HPEACTABUTEIN
ydpeauTensi, OOIIECTBEHHBIX OpraHu3aluii, OpPraHOB MYHHULHUIAIBHOIO U rOCYAapCTBEHHOTO
ylpaBlIieHUsT W Jpyrue Juna. Jluna, mpuriameHHble Ha 3acelaHue, MOJb3YIOTCS IMPAaBOM
COBEIATEJILHOTO T0JIOCA, MOTYT BHOCUTD MPEIJIOKEHHS U 3asiBICHUS, y4aCTBOBATh B 00CYXKIEHUU
BOIIPOCOB, HAXOISIINXCS B UX KOMITCTEHITHH.

2.6. Pemenus, mpuHsAThIE 00IIUM cOOpaHueM paOOTHUKOB B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Y B IIpEJIENIax CBOWX IIOJIHOMOYMH, 00s3aTeNbHBI Ui BCEX pPaOOTHUKOB 00Opa30BaTEIbHOM
OpraHu3aIlH.

2.7. Pemenust obmiero cobpanusi paOOTHUKOB MOTYT COJEp>KaTh MOpYy4YeHUs, oOs3aTeibHbIe IS
WCTIOJTHEHUSI BCEMU Pa0OTHUKAMH 00pa30BaTENbHON OpraHM3aliU M PEKOMEHIAIUN YYaCTHHKAM
00pa3oBaTeNnpHOrO MpoIiecca.

2.8. Pemenus obmiero coOpanust paOOTHUKOB JOBOJSATCS JI0 CBEACHHUS BCEX 3aMHTEPECOBAHHBIX JIHI
He no3aHee 7 (cemu) pabodnx AHEH MOCe MPOMICS/IIETO 3aceIaHHsl.

2.9. Ilpencenarens OTYUTHIBACTCS O ACSATEIBHOCTH OOLIET0 coOpaHusi paOOTHHKOB Ha 3aceJaHHUU
o01iero coopanusi pabOTHUKOB HE PEKe OJTHOTO pasa B TO/I.

3. [Topsinok co3bIiBa 0YepPeTHOr0 00IIEro cOOpaHusi padOTHHKOB

3.1. Pemenue o npoBeACHHH OYEPEAHOrO OOIIer0 coOpaHUsT paOOTHUKOB MPHUHUMAETCS
npezcenareneM ooiero coopanusi pabOTHUKOB, KOTOPBINA ONIPeIeTseT:

e TIpOLEAYPY NPOBEICHHUS;

e TIOBECTKY 3acellaHMUs,;

e J1aTy, BpeMs U MECTO MPOBEACHHS,

e TICPEUYCHb MATEPHAJIOB JIJIS TIPEIBAPUTEIHLHOTO O3HAKOMIICHHSI YWICHAMH OOIIETO COOpaHus

pabOTHHUKOB, a TaK)Ke MOPSAOK TAKOTO 03HAKOMIICHHS;

e TIOPSIOK TOJIOCOBAHUS IO BOITPOCAM IMOBECTKH: OTKPBITOE, TAHHOE MJIM 3a09HOC;
WHBIE BOMPOCHI, HEOOXOJUMBIE i MOJATOTOBKMA MPOBEAEHHUS 00Iero coOpaHus
pabOTHHKOB.
[Ipencenarens obiiero coopanusi pabOTHUKOB COTIACOBBIBAET C PYKOBOJIUTENEM 00pa30BaTeIbHOU
OpraHu3ali ATy, BpeMS M MECTO NPOBEIEHHUS OYEepPEITHOr0 3acedaHus oomero coOpaHus
paboOTHUKOB.
3.2. Tlpencenarenp, cexperapb oOIMIero coOpaHUs paOOTHUKOB WIIM JIMIA, WX 3aMEHSIOIIHE,
YBEIOMJISIFOT 4JICHOB OOIIEro coOpaHus paOOTHHKOB O JaTe, BPEMEHHU, MECTe MpPOBEICHHS U
MMOBECTKE 3aCe/IaHus He Mo3/1Hee YyeM 3a 7 (CeMb) paboUmX JHEH 0 JaThl €ro MPOBEACHUS.
3.3. Pemienue o mpoBeeHUH OUEPETHOTO 001Iero coOpaHusi pabOTHUKOB Bpy4YaeTCs YWiIeHaM 00IIIero
coOpaHusi PaOOTHHKOB JIMYHO WJIM HAMPABISAETCS MOCPEACTBOM 3JICKTPOHHON WM WHOW CBSI3H,
obecniednBaroIei ayTEeHTUYHOCTh nepeaBaeMbIX U TIPUHAMAEMBIX co00IIeHn
1 UX JJOKyMEHTAJIBHOE TIOJITBEPKICHHE.
3.4. JlomonaHUTENbHBIC TMPEAJIOKEHUST B MOBECTKY 3acelaHusi OuYepelHOro OOIIero coOpaHus
PabOTHUKOB MOTYT OBITh BHECEHBI WIeHAaMH OOIIero coOpaHusi pabOTHUKOB B CPOK HE MO3HEE YEM
3a 3 (Tpu) paboUYuX JHSI IO AAThI €r0 MPOBEICHHUS.



4. ITopsinok co3bIBa BHEOUYEPETHOT0 00111er0 coOpaHusi paOOTHMKOB

4.1. Co3pIB BHEOYEpPEIHOTO OOIIEro coOpaHus pPaOOTHUKOB OCYIIECTBISETCS B CIydasx,
npenycmorpersbix ycrabom MBOY COILl um. B.T. YepHoBa a. Bepxuee YecHouHoe.
4.2. IIpensiokeHre 0 CO3bIBE BHEOUEPETHOTO 0011IeTr0 cOOpaHus paOOTHUKOB JIOJDKHO COJIEPIKATh:

e ApPryMEHTHUPOBAHHOE 0OOCHOBAHHME HEOOXOJUMOCTH MPOBEACHHUS BHEOYEPEIHOTO OOIIEro

coOpaHus pabOTHHKOB,

e TIPOCKT MOBECTKH 3acelaHus;

e TMpeIrojaraeMylo 1aTy BHEOUEPETHOTo 001iero coopanusi pabOTHUKOB,;

e TICPEYCHb MHUIIMATOPOB MPOBEACHUS BHEOUECPEIHOTO 00IIET0 cOOpaHus paOOTHHKOB.
4.3. TlpeanoxxeHue o CO3bIBE BHEOUEPEIHOTO OOILEro coOpaHus MEpenacTcsl HEMOCPEICTBEHHOIO
JTUPEKTOpPY 0O0pa3oBaTeNbHOW opranusaiuu He mo3aHee 10 (mecstu) paboumx JHEH [0 JAaThl
MIPeJIIoJIaraeMoro BHEOUEPEAHOro oOuiero codpanus pabOTHUKOB, B Cllydae €CJIM WHULHUATOPOM
BHEOUYEPEITHOTO 00IIero coOpaHusi paOOTHUKOB SIBISETCS HE MpelceAarenh o0Iero coOpaHwus
PabOTHHKOB.
4.4. llpencenarenb, cekperapb oOLIEro coOpaHus paOOTHUKOB WJIM JIMIA, WX 3aMEHSIOLIUE,
YBEIOMJISIFOT WJIEHOB OOIIero coOpaHus pabOTHUKOB O BHEOYEPEAHOM 0OIIeM CcoOpaHuH
pabOTHUKOB IyT€M BpPYYEHHUs WM HAMNpaBlICHUS MOCPEACTBOM HIIEKTPOHHOW WM WHOU CBSI3U
MIPEIIOKEHUST WHUIIMATOPOB BHEOYEPEIHOTO OOIIEro COOpaHus, a TaKXKe YBEIOMIICHUS O JaTe,
BPEMEHH, MECTE M IOBECTKE 3acelaHus He mo3aHee 4dem 3a 3 (Tpu) pabouux JHS 10 JaThl €ro
MIPOBEICHUSI.
[Ipencenarens obuiero codpanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOJIUTENIEM 00pa30BaTeIbHON
OpraHH3aIfy JIaTy, BPEeMs H MECTO IPOBEICHUS BHEOUYEPETHOTO O0IIET0 cOOpaHus pabOTHUKOB.
4.5. JlonoaHUTENbHBIE TPEIJIOKEHUS B IIOBECTKY 3acellaHds BHEOUEpEeIHOro o0Imiero coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI WICHAMHU O0IIET0 cCOOpaHusi paOOTHHKOB B CPOK HE TO3THEE YeM
3a 3 (Tpu) paboumx IHS 0 IAThl €r0 MPOBEACHHSL.

5. JlokymeHTanus o01ero coopanusi

5.1. 3acenanus obuero coopanust pabOTHUKOB 0OpMIIIOTCS TPOTOKoIaMu. [IpoTokon 3acenanus
o0mero coOpaHusi pabOTHHKOB COCTABISieTCs He mo3aHee 5 (maTu) pabouux IHEW Mocie ero
3aBepILEHHs B IBYX SK3EMIUISPAX, MOJMUCHIBAEMBIX €0 MPEICeAaTeNIeEM H CEKPETAPEM.
5.2. TIpOTOKOJ COCTaBISETCS B COOTBETCTBHU C OOIMMMHU TPEOOBAHMSIMH JICIOTPOHU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTeIbHOM OpraHn3aluy, ¢ YKa3aHUEM CIEAYIOIINX CBEICHHA:
e KOJHMYECTBO pAOOTHHMKOB, NMPHHSBIIMX Yy4YacTHUE B 3aCeIaHUU, OTMETKA O COOIIOICHUU
KBOPYMa;

e KOJHMYECTBO TOJIOCOB «32a», (IPOTUB» M «BO3JEPKAIC» IO KaXKIOMY BOIIPOCY TIOBECTKH

3aceaHus,

e peuieHue 001ero coopanusi pabOTHUKOB MO KaXKAOMY BOIIPOCY IMOBECTKU 3aceaHusl.
Hyw™mepanius npoTokosioB o61iero coOpanus pabOTHUKOB BeJETCS OT Hadaia KaJeHJapHOro roja.
5.3. Bciydae oOHapykeHHsS OIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO U3JIOKEHUs (DAKTOB
B IIPOTOKOJIE 3acelaHusi oOumiero coOpaHusi pabOTHUKOB UYJIEHBI OOLIEro coOpaHusi paOOTHHKOB
BIIpaBe TpeOOBaTh OT MpeJcenaTenss ero HM3MEHEHHWs. B cBOIO ouepens mpeacenarenb o0s3aH
MPUHATH MEpHI 110 BHECEHUIO B IMPOTOKOJI COOTBETCTBYIOIIMX HM3MEHEHHUI M YTOUHEHHI, a Takxke
C/eNIaTh COOTBETCTBYIOIIEE COOOIIECHNE Ha CICAYIONIEM 3aceTaHiH 001Iero coopaHusi pabOTHUKOB,
BHECS JJAHHBIN BOIIPOC B €r0 TIOBECTKY JHS.

5.4. OpuruHanabsl NMPOTOKOJIOB XPaHATCS B KaOWHETE 3aMEeCTHTeNss JUPEKTOpa 00pa3oBaTeabHOU
OpraHu3aIH.

5.5. K poTokoiry nmpuKIaabBarOTCs BCS WH(MOPMAIHS W MaTepHaibl, a TAKKE HHBIC JOKYMEHTHI,
KacaroIIuecs perieHusl.
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